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Leadership and Training Grant
Criteria and Application Form
For Individual Members




Criteria
Who can apply
All leaders, assistant leaders, leaders in training, unit helpers and commissioners holding a role within Girlguiding Devon.
What trainings/event can the grant be used for
You can apply for this grant towards the costs of attending a training organised by Girlguiding (e.g. Walking training level 2/3, Girlguiding South West Try, Inspire and Qualify) or a recognised external organisation (e.g. NRA , Archery GB) at a venue recognised and approved by Girlguiding (including risk assessed hotels and external venues).
Only events where you will either be able to gain a recognised qualification or gain personal development that can be used within Girlguiding, will be considered suitable.
What you need to know
1. The grant will be based on the following costs:
a. Travel costs
b. Event fee
c. Reasonable cost of accommodation and food (if they are not included in the event fee). Accommodation may include outdoor or indoor accommodation; for indoor accommodation, the maximum cost allowed will be the cost of a shared room.
2. Approved applications can receive a grant of up to 33% of the costs listed above, after any other grants have been taken into account. The total amount of ALL grant funding received cannot be more than 100% of the costs.
3. Grant payments for approved applications will be paid in advance of the training or event. 
4. A certificate of attendance/qualification certificate must be provided within one month of attending the training/event. However, if you are unable to attend the training or event, please notify the Support & Development team. You will be asked to return the grant. In exceptional circumstances the repayment of a grant may be waived. 
5. A separate expense claim form will be sent to you, if your application is successful, to submit a claim for any travel or food costs not known at the time of your application.
6. Retrospective grant applications will only be considered within 1 month of the event.
How to apply for the grant
1. Before submitting your application, please obtain completion of the ‘Commissioner Approval Form’ at page 3.
2. Complete your ‘Application Form’ at page 2 and ‘Your Bank Details Form’ at page 4.
3. Then submit ALL of the above forms, together with the following, to the Support & Development Team at:
support-development@devonguides.org.uk
a. A copy of the flyer/notice for the training/event, and/or an invoice/bill showing the cost of the event/training
b. Receipts confirming your pre-booked travel costs and accommodation
b. 


APPLICATION FORM

Personal details
Name:  		Postcode:  	
Email address:  		Telephone number:  	
Membership number:  	
Your current Girlguiding Devon role:  	
The training/event
Title of training/event:  	
Date of training/event:  	
Location of training/event:  	
Please provide a brief description of the training/event and how this will help Girlguiding:
	
	
What do you hope to gain from this training/event:  	
	
	
Your costs
Travel – your pre-event travel costs:
(train / sea / air – delete as appropriate)	£	
Event fee:	£	
Accommodation cost (if not already
Included in the event fee):	£	
Total cost	£	
Other grants applied for
Please provide details of other grants/financial assistance being given or applied for:
	
	
Signature:  		Date:  	
	
Office use only
Approved by:  		Role:  	
Amount approved:  £	



COMMISSIONER APPROVAL FORM

Name of applicant:  	
Role within Girlguiding Devon:  	
Training / event that applicant is attending:  	
Please provide a brief record of the applicant’s role in Guiding:  	
	
	
Please confirm you support this application and briefly explain how you will help the applicant consolidate their learning once it is completed:  	
	
	
	
Please provide confidential details and special considerations in an attached letter to:
support-development@devonguides.org.uk

This application is endorsed by:
Commissioner’s name:  	
(Delete as appropriate - District / Division / County Commissioner)
Signature:  		Date:  	




YOUR BANK DETAILS FORM

The preferred method for paying your grant is directly into your bank account via BACS.  please complete the bank details below to enable your payment to be made in this way.
Please be assured that your bank details will be held securely. This information is held separately to the grant application form, which is why we are asking for your personal details to be repeated.  
Name:  		Postcode:  	
Email address:  		Telephone number:  	
Bank/Building Society Name:  	
Branch Sort Code:               /             /            
Bank Account Number (must be 8 digits):  	
Building Society Roll Number:  	
Account Name:  	
Signature:  		Date:  	
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